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Abu-Ghazaleh Human Resources Management Diploma

TAGITOP EDU

Purpose:

This program provides students with the required modern
theories and practices to excel in the HR field. HR
departments have become one of the most essential
departments in any company. Its responsibility is to
communicate the strategic objectives to the employees,
motivate and keep them satisfied.

Beneficiaries:
People interested in working in personnel and human resources
departments in addition to College or university graduates.

Program duration:
(300) hours long running over nine months.

Language used:
Arabic and English.

Certificate:

The certificate gained from this diploma is accredited by
the Ministry of Higher Education. This certificate is
granted after passing the final exam and attending at least
85% from the overall program hours.

Noting that the training diploma does not qualify the student
to acquire an academic degree and no credit hours will be
calculated in case he/she wishes to get an academic degree.

Trainers:
Our staff consists of certified trainers who are experts in
the HR field.

Fees:
- 1500JDs, which includes all material, the Certificate.
- 1650JDs, which includes all material,
the Certificate, Laptop (TAGITOP EDU).
This fee can be paid by installments.

Required documents:

1. A copy of your passport or ID card

2. A passport size picture

3. A copy of the last acquired college / university certificate.
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Specialized Courses & anaiollwljga Jl

Vo Introduction to HR Management 4 ) 3 ) sall 312 ) 3
Ve Organizational Structure &l JSLell
Ve Job Analysis and Competencies Modeling &k sl <aa 5l 5 Jalail
YA Compensation and Benefits Management <bay s2ill 5 )
ve Recruitment Uagiuy) 5 auls 5il)
VY Career Path and Succession Planning (séda sl jlual) Jasais
Vo Training and development s shill 5 il
Yo Performance Management ¢/2Y) axis )l
VY Motivation dumdlall g jaill
Vo HR policies and procedures &yl 2] sall Sl jal 5 ko
Vo Labor legislations dleall ilay i)
Alaad) (M2 Hhaill dy gt 14 pdall ) gal) Jae ) 2y 55
N HR Business Partner: Turning Theory into Practice
Ve HR Strategic and Manpower Planning &lelall (s sill Jaads &, 8l 5 ) gall
VY HR Audit &2 &) 2 )] sall G853
£ HR Practical Training Course (i sall 55 8 dlae ilinbas
Yo, Total | gsexall
Talal Abu-Ghazaleh Guide To Success alail) aljcgii U Gupha
Vo Business Writing Skills sl 5 Jilu )l 1€
1 Communication Skills and Time Management <8 511 3 ) 5 Juai¥) &l jlga
A Leadership Skills and Teamwork Building Jeall (33 )3 £l g daliall &) jlgall
1 Body Language sl 4al
A Emotional Intelligence sthlall ¢\l
1 Negotiation Skills = skill &l jlea
CH Total | & saxal

Tel. 065100900 | Fax. 065100901 | Ext.2033,1720
Email. tag-knowledge@tag.global | Website. tag-knowledge.com




